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Information on LinkedlIn

(taken from LinkedIn.com)

LinkedIn is an online network of over 20 million
professionals that continues to grow daily

You create a professional profile summarizing and
* highlighting your accomplishments

You create a network of former colleagues,
partners, clients, etc. It is essentially a network of
trusted contacts that allows you to also connect
with your contact’s contacts, thus expanding your
reach.


http://www.linkedin.com/static?key=company_info&trk=hb_ft_abtli
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Information on LinkedlIn

(taken from LinkedIn.com)

Using your network you can:
Search for jobs

* Be found by hiring managers

Connect with those who can potentially help you in
your job search


http://www.linkedin.com/static?key=company_info&trk=hb_ft_abtli
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How to Begin

Go to www.linkedin.com and sign up.

Fill in basic information about yourself including your
name, e-mail address and either where you
currently work or if you are looking for work. If you
are looking for work, it will ask you what industry you
work in.


http://www.linkedin.com/
https://www.linkedin.com/secure/register?trk=hb_join

X

HIRE | VISION

W LB »
T8 4| Linkedin: Join LinkedIn - %o - B o= - |hpage ~ () Tadk -
* i . — A
First Name: | LinkedIn helps you...
* Last Name: %
| Si% s Re-connect
* Email: | Cpnnect and stay in touch
. with colleagues, classmates,
/= we don't spam & clients.
*Password: ssssss = Power your
& or more characters career
* Country: | United States ™ Discover inside connections
" when you're looking for a job or
* Postal Code: | new business opportunity.
Onby your region will ke public, not vour postal code B
...................................................................................................................................................................................... 8 |_f'-_ Get Answers
| am currently: ' ™ _ _
L e L L Your network is full of industry
- ) : : — experts willing to share
Industry: | Industrial Automation ) advice. Have a question? Just
Choose the industry that best describes your primary expertize ask. B |
W

@ Internet

*100% T
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How to Begin

You will then see a page asking how you want to
use LinkedIn.,

If you selected that you are Looking for work, it will
{ automatically default your choices to the ones that

are recommended. The ones that are suggested

that you check off are shown on the next page.



W | LinkedIn:

Contack Settings
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v :.rPage = | :Tools -
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To Find:

LinkedIn

So that you get the most from Linkedin, tell us a little about how you intend to use it..

you with?
Finding a joh

Finding consulting or
contracting positions

Reconnecting with
colleagues |'ve lost
touch with

Staying in contact with
my colleagues and
keeping informed of
career maoves

Hirina emolovees or

What can your network help

[] Selling products or
senices to companies

[] Investigating deals with
companies

Finding infarmation
about industrias,
praducts, or companies

[] Finding professionals
interested in my new
venture or product

- To Be Found:

VAT

What kinds of things do you

want to be contacted about?

Messages from friends
or colleagues trying to
reconnect with you

FHequests to provide a
reference for a past or
present coworker

Career opportunities

Contract or consulting
offers

[] Inquiries about a
position with me ar my
company

[] Deal proposals for my
company

Relevant requests for
expertise about
industries, products, or
campanies

Proposed discussions
about new ventures or

Done

@ Internet

+100%
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How to Begin

You will then receive a confirmation e-mail and will
be asked to verify your password.

Once you have confirmed your password, you will

{ be shown a page that will allow you to search for
connections based on your address books in
Outlook, Gmail, Hotmail, Yahoo, etc.

It is recommended that you do this, since you never
know where a connection may lead you, but
searching for connections this way is left fo your
discretion.
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How to Begin

— : — = »
W [ELink&dIn: Home l l - B e - :-Page ~ . :Taols -
— e ]
E Web email contacts Q. Are you a current or former leader in the ISA
Check your addrez= book to find contactz who are on Linkedin. (Inatumentatinn, Systema, and Automation
O Y windowstivetorral O YAHOO!L @ Gmail O AOL &> Society)?
Q. What is the residual role of traditional cost
Dexter accounting practices in modern manufacturing?
KPR Sehoper Username: | @gmail.com Q. Refinery Info: where to find summarized data on
european refineries: troughput kbbl/id, main units
Industrial Automation Password: (DHC, FCC._..) ?
Professional o e L
What are vou working on? Upload Contacts 1
, |
el [ I Manager of Marketing Communications at NESCO B
complete [ Edit | g: Address book contacts — Engineering & IT
@ g ; i _ : : :
B Outlook, Apple Mail, etc. Controls Engineers/Project Engineers Siemens 57
Connections .
s e N I B L B s s s e e s (Step 7) at Integrity Staffing Group, Inc.
Current & past colleagues . Systemn Engineer at Kiva Systems
See more »
> Former classmates :
Find g Add a module - v
&0 Inkernet F100% o+

10
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How to Begin

You can also search for connections based on
where you went to school and where you last
worked. Again, it is recommended that you do this.

1@» Former classmates
g Add a module -

These modules are customizable
You can add, edit or move them.

Your connections {  Their connections |  Your network

lsgl %ﬂ '-f__é"ﬂ

Learn more about using LinkedIn by reading Guy Kawasaki's post, Ten Ways to Use LinkedIn.

Done @ Inkernet
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How to Begin

Once you have searched for possible connections,
you should take some time to work on your profile.
On the upper left hand side of the site, you will see
a menu where you can select Profile. There you
can Edit your Profile and you can also select View
My Profile so that you will see what others see when
they search for you.

’5}* Home

b Groups

s Profile
Edit My Profile
View My Profile

@ Contacts

™ Inbox

Share knowledge and tap into relationships. Connect the people in your professional network y

Find contacts who are already on LinkedIn

Web email contacts . Are you a current or formg

2 g| Check your address book to find contacts who are on Linkedin (Instumentation. S‘_-,rstems
O E7 windows ivetorral () ¥AEIOOL 5 Greil ¢ AOL o Society)?
gy 2. What is the residual role {

accounting practices in m

|Client Management Systemk 9 Internet
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How to Begin

In your profile, you should add everything that
might be job search related or that you have put
on your resume. You should include former
positions, information about schools you attended,
information on organizations you are involved with
or volunteer with.

You may even upload a photo, but be sure that it is
a business photo, preferably one that was
professionally taken. Remember that this could be
seen by potential hiring companies!
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How to Begin

i v Lk >
0 4[] inkedin: Edit My Profile (— - {3 - B - @ - [Page v G Took -
[ I
What are you working on? ad
<F Add Photo
Why ruin an HMI with a PC
FCs are great for games but not so good for critical
Doxice software
HOPRATO i i i
Schoper Profile =~ Q&A  Recommendations  Connections L TR
Industrial Automation Current « Mone &P Add Position Robotic System Integrator
Profezzional N Full-Service Solution Integrator Robot Cells,
What are you working on? Past s None &7 Add Position .ﬂ.utnmbat:_tt]n. C;] MVeyors
Education « Mone =P Add Education sl
| | . . :
N el el utomation & Control Jobs
our profile iz 0% Recommended a9 mct.-.ljhé"fgt been reu::dcuEmEHLIELI Jobs in Industrial Automation Process Control &
complsts [ Edit] DTN Instrumentation
Connections I_/-:-x] . whww . automation.com
Industry  Industrial Automation [ Edit ]
. Dexter Recommends
Websites « FMone &F Add Websites
Public Profile « http:/fwww linkedin.com/pub/8/97b/440 [ Edit ] People
Recommend colleagues. business partners,
and professional senvice providers and share
= (8] . = S i -
(@ Public Profile setting: FULL VIEW [ Edit ] LA E LI L R LA T i -
€0 Internet 100% T
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How to Begin

You can also include a summary. We recommend
that you copy and paste the summary that is used
on your resume if you are in the job search mode.

WA GLinkﬂdIn:Edit My Profile | yﬁ * I:I e v |:orPage - {0: Tools -

X

~

5] Summary

LA Edit Summary:
Mone 5P Add Summary

Specialties:
Mone 5P Add Specialties

D Experience Add Position

As a job-seeker, you should add your past positions. It will provide an online
resume through which users can find you!

“® Education PPTrae

Add your educational background to help other professionals learmn more
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How to Begin

LinkedIn essentially provides you with your very own
professional web page. The site allows you to
customize your address so that it includes your
name, which is recommended. While you are still
Editing your Profile, select the button to Edit your
Public Profile Setting

i g M s
= and professional service providers and share
(ﬂ:\ Public Profile setting: FULL VIEW | D your recommendations on your profile.

: g : ;i 17" Recommend people
Give your public profile a customized URL! £ ey

Put your full profile on the web with an address like this:
=l www_linkedin.com/in/DexterSchoper [ customize |

=5 sSummary

L Eait Summary:
Mone 5P Add Summary

Specialties:

Mlimmin 5 AdA Cramialbiae
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How to Begin

There you can put in your name to customize your
Linkedln webpage and see if it is available.

0 4 |[JLinkedIn: Edit My Public Profile . & - B - deh - [=FPege - {GF Tooks -

i — -
i Profile & [~

Edit My Profile

>

PRI Your Public Profile URLwnats this? [ Hide ]

E Contacts + ] : ] ] = !
Your current URL is: http:/fwww_linkedin.com/pub/8/97h/440

™ Inbox +
Customize this address:

| i www_linkedin_.com/in/ | ¥OUMame Set Address

Dexter Note: vour cugtom URL must contain 5 — 20 alphanumeric characters.
WO Schoper Pleaze do not use spaces, symbols, or =pecial characters.

Industrial Automation
Profes=ional

What are you working on? I% Pu bl ic PI'Oﬁ Ie'

| | # Publish your LinkedIn profile to the web
s Promote your profile with

Your profile iz 0%
complete [ Edit |




W i [ LinkedIn: Edit My Public Profile
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How to Begin

Next you will want to scroll down and make sure
that the setting for your Public Profile is set at Full
View. This ensures that those conducting searches
for connections or potential hires will be able to see

your entire profile.

b

g v :orPage - 0 Tools -

Industrial Automation
Profeszional

What are vou working on?

“our profile iz 0%
compilete [ Edit ]

Y

@. Public Profile

+ Publish your LinkedIn profile to the web
» Promote your profile with

© None off Public Profile preview:
* Full View recommended
Your Name

Basics T

MName, industry, location, number —

of recommendations

L] Picture :
Eammnimary:

Headline

= = ‘med it b, ok bl e, L v
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How to make the most of LinkedlIn

(taken from Guy Kawasaki’s LinkedIn Blog)

Work on adding connections — this will increase your
visibility to those doing searches for candidates

Complete your entire work history bio — this way you
will show all your experience and credentials for
those who are doing searches on LinkedIin. We
recommend that you again copy and paste from
your resume.

Be sure to allow for a Full View on your Public Profile.
This will come up when someone Googles you,
allowing you to help control what people see
about you.



http://www.linkedin.com/myprofile?editwp=
http://blog.linkedin.com/blog/2007/07/ten-ways-to-use.html
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Information on Linkedln
(taken from Guy Kawasaki’s LinkedIn Blog)

Perform searches on who works or has worked at
prospective companies as well as prospective
hiring managers to learn more about them. You
may find you have a connection (mutual contact),
similar hobbies, or went to the same school.

You can even do searches to see who previously
held the position you are interviewing for by doing
searches of the job title and the appropriate
company and unchecking the box that says
“Current Titles Only.”



http://blog.linkedin.com/blog/2007/07/ten-ways-to-use.html
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Information on LinkedlIn

(taken from Guy Kawasaki’s LinkedIn Blog)

You can do similar searches on prospective
companies to look at how long people stay at the
company or to see what their furnover is in certain
positions.

{ You can do an advanced search using company
name and unchecking “Current Companies Only.”


http://blog.linkedin.com/blog/2007/07/ten-ways-to-use.html
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Information on Linkedln
(taken from Guy Kawasaki’s LinkedIn Blog)

When you are putting together your target list of
companies you might want to work at, you can
also do the advanced search to look at what
companies people with similar skill sets or titles as
you are working af.

Put in titles and/or keywords into the advanced
search to see who comes up and where they are
working.


http://blog.linkedin.com/blog/2007/07/ten-ways-to-use.html
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LinkedIn Toolbar for your
Internet Browser

LinkedIn offers a toolbar you can download called
the JobslInsider.

* This toollbar works with your Internet Browser and
popular job search sites to allow you to see if you
have any connections at companies that are
hiring.


http://www.linkedin.com/static?key=jobsinsider_download&trk=hb_ft_jobsins
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LinkedIn Toolbar for your
Internet Browser

The Jobslnsider can be downloaded here.

‘ : See your inside connections for any job posting
¢ &
. -
Open any job posting at 9 Jobsinsider shows you the Request an introduction to the
Manster, CareerBuilder people in your netwoark that hiring manager, get your
HotJohs, Craigslist work at the hiring company resume to the right person, or
SimplyHired, Dice, or Vault find out more about the

company



http://www.linkedin.com/static?key=jobsinsider_download&trk=hb_ft_jobsins
http://www.linkedin.com/static?key=jobsinsider_download&trk=hb_ft_jobsins
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LinkedIn Toolbar for your
Internet Browser

Once downloaded, go to one of the sites it works
with (Monster, CareerBuilder, HotJobs, Craigslist,
SimplyHired, Dice and Vault) and type in your

{ appropriate search information.

The LinkedIn Toolbar should automatically pop-up
on these sites (if not find this button g wbsirsider ON YOUr
Internet Toolbar and select if).
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LinkedIn Toolbar for your
Internet Browser

Once you put in your search criteria and select a
job that interests you, the JobsInsider will appear to

the left and show you

* - If anyone is in your network at the hiring

company
- If you have any connections at the

company
- If you have any friends that have

connections at the company.

Simply click on the appropriate link to find out your
connections.
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LinkedIn Toolbar for your
Internet Browser

LitEcin R monster My Monster Find Jobs = Post Resume  Money Education Career Advice  Jc

Jobs Esider From Linkedin
You're linked in to
Ernst & Young

885 in your network work at Ernst FORTUNE an services firm that h[.’-l[]E its

M@ Send this job to a friend '-'Q See all Ernst & Young opg

“Ernst & Young is the professional

& Young and are open to 100 BEST CUMPEHIES Tfl WUHH FUR people grow and succeed.”
helping you
4 are friends of your
connections
Land this job with the help of your
network Ernzt & Young, a global leader in profez=ional gervices, iz committed to restoring the public’s trust in profes:s
Ask vour connections for introductions View all Ernst & Young opportunities zervices firmz and in the quality of financial reporting. Our 107,000 people in 140 countrie= purzue the highe
to the right contacts at Ernst & Youna. levelz of integrity, quality, and profegszionalizm in providing a range of =ophigticated services centered on aL

Send this job to a friend accounting, tax, and tranzactiong. We =strive to help all of our people achieve both their profez=ional and per

goalz through an incluzive environment that values everyone's contributions, appreciatez diversity of though
Additional Information

fosters growth, and provides continuous opportunities for development. Recognized by organizations such
Fortune, Working Mother, and Training magazine, Ernzt & Young continually strives to be a great place to wi

Locatiorn: Tax Manager - Federal Tax - Insurance
ChiCﬂgD, IL 80601 Chi{:ago, IL
Search for a Job (7] Job Type:
Full Time, Employes Location:US-IL-Chicago
e o umer
Search jobs | & Back to Job Search Results Apply Online vl

¢ i | (]




